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Booking Form and General Information for Vendors
	Name of Shop 
	 
	
	

	Name of Shop Owner
	 
	
	

	Physical Address of Shop 
 
 
	 
	
	

	
	 
	
	

	
	 
	
	

	Telephone  
	 
	
	

	Cell  
	 
	
	

	Email Address 
	 
	
	

	Website 
	 
	
	

	List merchandise that is sold at your shop 
 
	 
	
	

	
	 
	
	

	
	 
	
	

	How many stalls do you need? 
	 
	
	

	Indicate choice of stall from attached floor plan and give alternate options 
	1st choice
	2nd choice
	3rd choice

	Please give names of the 2 people who will work in the stall during the festival. 
	1. 
 
	
	

	
	2. 
 
	
	

	For office use only 
	 
	
	

	Date application received 
	 
	
	

	Invoice date & number 
	 
	
	

	Date of 1st payment due 
	 
	
	

	Date of 1st payment 
	 
	Receipt no.
	 

	Date of 2nd payment 
	 
	Receipt no. 
	 

	Date of 3rd payment
	
	Receipt no.
	












1. Information of Vending Space:
· Stalls will be available in the Gym Hall (Vendors’ Mall) as well as in classrooms (Vendors’ Alley) which is in close proximity of the hall.
· Sizes of stalls: 
2m x 3m (2m deep and 3m wide) or 
2m x 2m
· Cost of stall: 
2m x 3m @ R5 700 per stall and 
2m x 2m @ R4 700 per stall
· Each stall will be fitted with one plug-point, a light and fascia displaying the shop name.
· Each stall will be furnished with one table and two chairs. Additional tables can be booked, tariff on request.
· Should you need an additional plug in your stall, there will be an additional charge of R220, special request must be made via email to the Vendors’ Organizer before 29 May 2026.

2. Booking of stalls:
· Stalls will be allocated on a first come, first served basis. Preference will be given to vendors with quilt related merchandise. The final decision of stall allocation is made by the festival committee.
· Vendors may book a maximum of 2 stalls.
· Booking of stalls opens on 17 June 2025.
· Booking of a stall will only be confirmed upon payment of a non-refundable 25% deposit within 30 days of booking. A second payment of 50% will be due by 30 Nov 2025 and final payment of 25% by 31 Mar 2026.










· Once the booking form is submitted to Sumari Pretorius at vendors@sewawareness2026.co.za, an invoice will be issued with the banking details for payment. Please note that the booking will only be valid upon payment of the deposit.

3. Setting up at Sew Awareness:
· Vendors must provide their own credit/debit card facilities. 
· Vendors must provide their own Wi-Fi to ensure connectivity for their card facilities.
· Setting up hours:	
i. Monday 6 Jul 2026 from 08:00 – 17:00 
ii. No exceptions will be allowed.
· Trading hours:
i. Tuesday 7 July 2026 to Friday 10 July 2026: 08:30 – 17:00 daily
ii. Saturday 11 July 2026: 08:30 – 13:00
· Dismantling of stalls: 
i. Property of the vendors must be removed from the premises by Saturday 11 July from 13:00 - 17:00. 
ii. Should a Vendor require more time, it must be arranged with the Vendors’ Organizer in advance.

4. Sponsorship Options:
· We would appreciate if our Vendors would consider the following Sponsorship options:
· Prizes: 
1st Prize – R3000
2nd Prize – R2000
3rd Prize – R1000
or







Full Category – R6000 
More information regarding the 14 quilt competition categories will be available on request.
· Viewers’ Choice Hamper
· Hanging of a quilt @ R500 per Quilt
· Lucky draw prizes 
· Small gifts to hand to guests at our functions
· Vouchers or discount offers to be added to the Goodie Bags
The above must be booked before 1 August 2025. Kindly complete the attached Sponsorship Booking Form for your bookings. 
· Advertising Options:  Vendors have the option to advertise in the Festival Brochure. Different advertising packages are available, as set out in the attached Advert Specs document. The advertising cost is extra and not included in the Vendor Registration Fee. Your advertisement and fees need to be received by 1 August 2025. 
Advertising bookings and advertisements must please be emailed to the brochure coordinator, Sandie Rivalland, on the attached Booking Form: secretary@sewawareness2026.co.za

5. General
· [bookmark: _GoBack]The Organizers of Sew Awareness will not receive any deliveries of merchandise on behalf of the vendors or the safekeeping thereof.
· Vendors will receive free registration for 2 people per shop for unlimited access to all areas of the festival. Vendors must register at the Registration desk at the festival where they will receive registration documentation as well as an access pass for their vehicles. The Vendors’ Organizer must be informed of the names of these two people so that the necessary passes can be prepared.  










· All Festival functions are optional and must be booked separately when registration opens. 
· All emergency exits to remain open at all times.
· The Organizers will strive to ensure a safe environment, but Vendors are responsible for their own insurance against theft and damage.


Sumari Pretorius

Vendors’ Organizer Sew Awareness NQF
Cell: 083 652 3408
Email: vendors@sewawareness2026.co.za
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